Clean-up Woodworking Schedule
	Name
	Job

	
	Foreperson #1

	
	Floor sweeper 

	
	Clean Sink Area

	
	Table top/Machinery sweeper/wipers

	
	Tool/Supply clerk

	
	Machinery vacuum/blower

	
	Chair arrangement

	
	Mop


Job Descriptions
Foreperson #1 - makes certain that cleaning schedules are being followed correctly
Foreperson #2 - same as above

Floor sweeper #2 - sweep and clean the floors from the middle row to exit door.
Floor sweeper #1 - middle row to windows

Clean Sink Area - cleans around the sink and wipes it down

Table tops sweeper/wipers #2 - wipes the table near the exit door and the table with the sanders on them
Table top sweeper/wipers #1 - wipes the table near the window and the table with the scroll saws on them

Tool clerk - makes sure all the glasses and tools are put back in the correct spot. The last person to use a tool is responsible for putting it back where it belongs.

Machinery vacuum - vacuum all the machines and where the sweepers cannot get

Supply clerk #1 - puts all the materials in the proper storage area
Supply clerk #2 - same as above

Chair arrangement #1- (table near the door exit and table with the sanders) makes sure all the stools are put on the tops of the tables and that the chairs in computer lab part are all pushed in. This job requires that you wait for the table sweepers to perform their jobs first.
Chair arrangement #2 - (table near the windows and the table with the scroll saws) makes sure all the stools are put on the tops of the tables and that the chairs in computer lab part are all pushed in. This job requires that you wait for the table sweepers to perform their jobs first.

Floater - if someone needs help or if someone is absent, you fill in where needed.
Mop - Mop the floor if we paint
